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INTRODUCTION  
 
Welcome to Clements Primary School. 
 
This booklet is issued to all new parents who register at the school.  
 
The LA Booklet ñInformation for Parentsò gives background knowledge on 
Suffolkôs Education Service.  This prospectus is intended to be helpful in 
answering some of your questions and explaining the organisation and policies 
of our school. 
 
Our main aim at Clements is to give your children the very best education 
possible.  We hope all children will be very happy here and grow to be hard 
working, responsible and well behaved. 
 
We consider that parental involvement with 
learning is extremely important and arrange a 
number of functions during the year when you 
can visit the school.  You are, however, always 
welcome at other times but it is best to arrange 
a time beforehand in order that someone can 
see you.  
 
 
Please do not hesitate to contact us should you have any worries at all about 
your child.  We are happy to help in any way that we can.  
Your support for your childôs learning is crucial to their progress. Please tell us if 
there are any adjustments we need to make to help you support your child, for 
example: letters in large font or Braille, explaining things face to face or over 
the phone, wheelchair access. 
 
Our staff, together with the Governors, will do our best to ensure that your 
childôs time with us is happy and successful. 
 
 
 
 
Mrs L Farrow 
Headteacher. 
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OUR SCHOOL 
 
Clements Community Primary School moved to its beautiful new site in June 2011. It is a 
light, bright modern building that features a hall with a sprung wooden floor, open -plan 
activity spaces, a large library and ICT area and a separate food room as well as eight 
classrooms. The school caters for children from 3 to 11 years of age. 
 
Our Early Years Foundation stage classrooms for our youngest children are spacious and fun 
and offer a separate outside area that incorporates a tunnel, archways, r ole play house and 
sand pit. This allows children to become familiar with our school environment for up to 4 
terms before joining our Reception class. Nursery and Reception children learn and play 
together for some of the school day.  
 
Our older children have extensive outdoor spaces including two playing fields, a spinney, a 
wet habitat area and a vegetable garden. The oldest children take on additional 
responsibilities and work with a number of subject specialists, sometimes in ability groups, as 
they prepare to continue their learning journey at Castle Manor Business and Enterprise 
College. 

  

OUR AIMS  
 
We aim to work with parents to help children acquire a set of moral values on which to base 
their own behaviour and to develop tolerance, respect and appreciation of the feelings and 
views of others. We will help them develop the skills and attitudes necessary to become 
effective members of our school and wider communities. 
 
Within the Clements learning community we aim: - 
 

¶ To teach children the skills of reading, writing and mathematics;  
¶ To build up an understanding of scientific process and develop a sense of wonder; 

¶ To develop childrenôs ability to express themselves clearly through speech, art, 
drama, music and physical education; 

¶ To equip children with th e skills they need to take their place in an increasingly 
technological society; 

¶ To foster childrenôs attitude to learning to enable them to be self motivated, 
independent and capable; 

¶ To set high standards in all areas of school life; 
¶ To develop childrenôs understanding of the world through geography, history and 

religious education; 
¶ To promote childrenôs self esteem; 

¶ To provide for the continuing professional development of staff;  
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THE CURRICULUM  
 
We provide a balanced curriculum based on the National Curriculum. We aim to help children 
have the skills necessary for future learning, to have a thirst for knowledge and the ability to 
think and express themselves creatively and to have a self-disciplined approach to learning. 
 
The children are actively engaged in learning at all times in the day including assembly time 
and registration when teaching activities are provided by the staff.  Assemblies are often a 
time for sharing work with others and of linking subjects within class topics.  
 
The core subjects of the National Curriculum, English, Science, Mathematics, Information 
Technology are supplemented by the Foundation Subjects - History, Geography, Art, Music, 
Modern Foreign Languages (MFL), Design Technology and P.E. Children also learn about 
different wo rld religions. 
 
 
 
Literacy  
 
Literacy learning is based on the four skills of listening, talking, reading and writing. Literacy 
lessons take place every day.   
 
We use a variety of pre-reading material to encourage children to learn to read as soon as 
possible.  A lot of recent research has shown that children who succeed most in reading are 
those whose parents read with them regularly.  If you can set aside ten minutes each day to 
read with your child you will be giving them  a big advantage. 
 
We also have a range of reading material to enable children to read fluently and with 
understanding and enjoyment.  We encourage children to have a good letter for mation in 
handwriting.  Phonic skills are taught and the use of dictionaries as well.  
 
Children learn how to write for different formal purposes e.g. writing a letter or recipe, or to 
give an account of an experiment.  We encourage children to write imaginatively and 
sensitively in prose and poetry. 
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Numeracy  
 
We aim to develop a knowledge and understanding of all 
aspects of mathematics.  Children benefit from  practical 
experience in sorting, matching, counting, estimating and 
measuring.   
 
We use a range of materials to encourage children to think 
logically. Calculators are sometimes used with older children.  
Maths teaching has changed quite dramatically over the last ten 

years.  If you would like to know more about  what your child is doing please come and ask 
us.  We do of course still teach multiplication tables and would appreciate your help with 
these at home. 
 
 
INTERNATIONAL PRIMAR Y CURRICULUM (IPC)  
 
We follow a theme-based approach to learning at Clements. Children will study a range of 
topics such as `habitatsô and `holidaysô. IPC gives an integrated approach to subject 
teaching that the children love . It encourages them to learn about other cultures and 
countries and evolves according to their particular interests.  
 
IPC incorporates the following subject areas:  
 
Science  
 
We aim to encourage children to be aware of their 
immediate natural and physical environment.  They learn 
to observe carefully, to experiment and predict and to be 
able to record their findings in many different ways.  
Children learn to question and discuss science-based 
issues that may affect their own lives, the direction of 
society and the future of the world.  
For example, a child finding out about the force of the 
wind may use graphs, diagrams and painting as well as 
the written word.  
 
Geography  
 
Geography provokes and answers questions about the natural and human worlds.  We aim to 
develop a knowledge of the childôs own geographical area and an understanding of other 
places and communities in the world.  As pupils study geography, they encounter different 
societies and cultures.  This helps them realise how nations rely on each other. 
 
History  
 
History fires pupilsô curiosity about the past in Britain and the wider world.  Children learn 
about the way people lived in other ages by focusing on specific historical events.  They 
consider how the past influences the present.  They develop a chronological framework for 
their knowledge of significant events and people.  
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Creative Arts (Art, music, design technology)   
 
Children learn to use their imaginations and express 
their emotions through music, movement and drama.  
Children learn the skills they need to use art and craft 
materials, to mould clay, to blend colours and mount 
materials attractively.  
They learn to design things for a purpose and then 
make their designs, modifying them if necessary.  
 
 
Physical Education  
 

We aim to develop positive attitudes towards the 
value of physical activity, its enjoyment and its 
contribution to health.  Children use large and small 
apparatus to develop their balance and body 
control.  They take part in team games and sports 
and the Y4 children have swimming lessons each 
week at the Sports Centre when they are taught by 
a qualified instructor.  All children have two hours 
of high-quality P.E every week. We regularly 
welcome visiting coaches into school. 
 
 

 
 
INFORMATION TECHNOLOGY  
 
Computers are used throughout the day to enhance learning in 
all subjects.  Children are taught simple word processing and 
data collection and enjoy seeing their work in print.   The 
school has a mini computer suite, which groups of children use 
and two trolleys with 16 laptops so that whole class lessons can 
take place. All classrooms have interactive whiteboards and the 
children learn how to use the internet safely.  
 
 
 
 
 
 
MODERN FOERIGN LANGUAGES  
 
At Clements School all Year 3, Year 4 and Year 5 children learn French. They learn every day 
phrases and objects that will help them on a visit to France.
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RELIGIOUS EDUCATION  
 
We have an assembly daily in accordance with the Education Reform Act 1988, when issues 
of Social, Personal, Moral and Religious Education are raised in a sharing and basically 
Christian environment.  Some of the older children arrange the hall, and we all join in the 
chosen song.  Sometimes we invite visitors from the local community in to our assemblies. 
 
There will be opportunities for each class to present a short assembly to which you will be 
invited.  We also celebrate good effort and attitude in our `Best Effortsô assemblies. Parents 
are warmly invited to this weekly event.  

 
In Suffolk schools collective worship and religious education are non-denominational in 
character and are conducted and taught in accordance with the Suffolk Agreed Syllabus. 
 
Parents may, if they wish, withdraw their children from R.E.  In this event requests should be 
made in writing to the Headteacher. 
 
 
MULTICULTURAL EDUCATION  

 
 At Clements School we present positive images of all races 
so that our children grow up to understand, appreciate and 
value the diversity of Britainôs multi-cultural society.   
 
They can learn to show tolerance and respect for others, 
and that all racism is wrong. 
 
 

 
 
EQUAL OPPORTUNITIES  
 
Both boys and girls are given equal opportunities in all areas of the curriculum, and are 
encouraged to widen their horizons even to areas that may previously have been considered 
the preserve of one sex. 
 
 
HEALTHY SCHOOLS inc  SEX AND DRUG EDUCATION  
 
We were awarded Healthy Schools Status in January 2008. Children are encouraged to bring 
healthy packed lunches or have the nutritious school dinners which are of a high standard.   
 
Sex education is not taught as a separate subject but arises out of the caring ethos of the 
school and out of topic work.  It is closely related to the age and stage of development of the 
children.  Any specific questions are answered truthfully; the moral perspective is promoted, 
with the value of fami ly life as a framework for personal development.  Within the coverage 
of the Science National Curriculum children are taught about keeping healthy and looking 
after their bodies.  They are warned that certain substances are harmful.  
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PASTORAL CARE ARRANGEMENTS 
 
The class teacher is the person who assumes the day to day responsibility for the care of 
your child and is the first person you should talk to if you have any queries or concerns. 
 
Sometimes emergencies do occur and we like to inform parents immediately this happens, so 
it is important we have a telephone number where you can be contacted, either at home or a 
work number. 
 
Should your child be absent from school, we ask you to telephone or send a note.  It is 
especially important to have a note if your child has to leave school during the day to visit 
the doctor, dentist or optician.   
 
Government regulations now insist that all absences are accounted for so it is important that 
you keep us well informed as to the reasons for any such absence.   
 
Term-time family holidays cannot usually be authorised.  We do ask that Year 2 children are 
not absent during May when they take the Standard Assessment Tests. The local Educational 
Welfare Officer makes regular visits to the school to check on attendances.  There are 
occasions when we need to refer to outside agencies like Social Services if we have concerns 
about your child.  
 
The school has a Child Protection and Safeguarding Policy and the staff are trained in these 
procedures. 

 

 
RULES AND DISCIPLINE  
 
We aim to provide an environment where children are encouraged to develop a sense of 
responsibility for themselves and towards other people and their environment.  Honesty and 
courtesy are expected at all times.   
 
We share five simple school rules: 

We must be kind 
We must share 
We must speak pleasantly 
We must walk in the building  
We must listen 

 
 

If a child does misbehave and needs to be disciplined this may well take the form of loss of 
privileges.  Any serious misdeeds may result in a fixed exclusion for a specific number of 
days. 
 
There is a comprehensive behaviour policy in school which outlines in more detail how good 
behaviour is encouraged.  Parents may ask for a copy of this at any time.  
 
The school aims to keep in close contact with parents and recurring instances of bad 
behaviour are discussed with the class teacher and Headteacher.  All parents are invited to 
sign a home-school-child agreement. 
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SCHOOL MEALS 
 
Hot meals are cooked in our school kitchen.  The 
menu is displayed on the Parents Notice Board in the 
main entrance.   
 
We ask you to send lunch money on Monday 
mornings for that week in a named envelope please.  
 
 KS1 eat at 12.00, KS2 children at about 12.25pm.   
 
Free meals are available to those pupils whose 
parents are receiving: 

Income Support or  
Job Seekers Allowance or 
Employment Support Allowance or 
Child Tax Credit or 
Pension Credit 
    

 
To apply, please ask for a form from our School office.  
 
Packed lunches may be brought to school.  If your child brings a packed lunch, please make 
sure it is in a plastic box marked with thei r name.  Fizzy drinks and cans should not be part 
of a packed lunch. 

 
 
MID -MORNING SNACKS  
 
Children in KS1 and Foundation Stage each receive a piece of fresh fruit each day.  Children 
in KS2 may bring a piece of fruit .  
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SCHOOL UNIFORM  
 
The Governors took the decision, at the request of parents, that it is expected that children 
will come to school wearing appropriate school uniform.  
The reasons are: - 
 

1. It promotes  a sense of pride in the school; 
2. It engenders a sense of community and belonging towards the school;  
3. It is practical and smart;  
4. It identifies the children with the school;  
5. It prevents children from coming to school in fashion clothes that could be distract ing in 

class; 
6. It makes children feel equal to their peers in terms of appearance;  
7. It is regarded as suitable wear for school and good value for money by most parents;  

8. It is designed with health and safety in mind.  

 
Our school uniform is as follows: -  
 

Polo Shirts       - white 
Trousers/shorts/culottes/skirts/dresses   - navy, grey or black 
Jumpers/cardigans      -  navy 
Girlsô summer dresses     -  blue/white, striped/checked  
         Gingham 
Plain coloured socks or tights in the school colours (black, navy, grey, white)  
Black school shoes 
School Fleece (Optional) 
School reversible coat (Optional) 

 
Items of clothing that are not acceptable for school: -  
 

Track suits  Jogging trousers Jeans Cycling shorts 
T-shirts with slogans Beach type wear Sports shorts           Shell suits 
Mules/slingback shoes Flip flops and shoes/boots with high heels.   
Clothing which is not the school colour 

        
PE 
Blue or black shorts and a white T shirt. Children may bring a tracksuit for games lessons 
outside during the wi nter months. Children will need trainers or plimsolls for PE. Trainers 
support the childrenôs feet better and do not fall off as easily during physical activity. 
 
Hair  
Hairstyles must not be extreme e.g. with bright, unnatural colours, with more than one 
colour, or shaved into patterns.  It is recommended that hair be not shorter than a Number 2 
cut. Large ornate head ornaments are not permitted.  
 
Earrings  
One pair of small stud earrings may be worn. These should be plain and not decorative with 
a maximum of ONE in each ear. No other jewellery is permitted although a named watch 
may be appropriate for older children.  

Please support our efforts to maintain high standards in all we do . 
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SPECIAL EDUCATIONAL NEEDS  

 
Every effort is made to identify and help child ren with learning difficulties and also those who 
have particular skills and abilities. In consultation with parents, the advice of the Advisory 
Teacher, Educational Psychologist or other external agencies may be sought. Children with 
SEN follow the normal curriculum unless a statement of Special Educational Needs disapplies 
them. 
 
The Governors are committed to providing as much extra help as possible within the 
constraints of the budget.  Normally there is a teaching assistant allocated to each teacher 
for some periods during the week.  They will often work with children who have special 
needs, helping them with their reading, writing, spelling or maths using work which has been 
set by the teacher.  This support might be in the classroom or one of our grou p rooms. Mrs 
Ward, our SEN teacher may also support children in their learning. 
 
There is an accessible toilet at the far end of school and two ramps to enable wheelchair 
access. Wherever possible, handicapped children are integrated within normal classes. The 
school is all on one level with easy movement around the building.  
 
In the case of severe handicap of any kind, pupils are always referred to the school 
psychological or medical service. The school has an Accessibility Plan and a Special 
Educational Needs Policy. These are available from the school office. 
 
Able pupils are extended in their learning both in the classroom and through additional 
learning opportunities. For example, four talented year 4 pupils currently attend a weekly 
session at Castle Hill Middle School. 
 

 
PHOTOGRAPHY OF CHILDREN  
 
Parents are not permitted to use video cameras in school at any time.  Parents should advise 
the Headteacher if they do not want their child to be photographed .  
 
Please note that from time to time local press m ay publish photographs of children engaged 
in school activities. We regularly take photographs in school for displays, to share in 
assembly and to help with learning.  

 
 
SORTING OUT PROBLEMS  - COMPLAINTS PROCEDURES 
 
We hope that neither you nor your child have any problems about school. However, do 
please come in and talk to either the class teacher or the Headteacher about any concerns 
you may have, sooner rather than later.  
 
Copies of our complaints procedure are available from the school office. 
 
Parents should note that it is the policy of the school to deal with all complaints quickly, 
effectively and as informally as possible. Parents should therefore, in the first instance, refer 
any concerns or complaints to the Class Teacher or, if appropriate, the Headteacher. 
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EXTRA CURRICULAR ACTIVITIES   
 
After school clubs are taken voluntarily by members of staff and reflect their interests such 

as recorders, choir, art and country dancing. These require 
parental permission and may change termly. 
 
Educational visits may be organised for children. Our oldest 
pupils look forward to an annual residential visit.  
 
Along with most primary schools in the Haverhill area, 
Clements School takes part in inter-school programmes. 
 

 
 
CHARGES AND REMISSIONS POLICY  
 
The governing body recognises the valuable contribution that the wide range of additional 
activities, including clubs, trips and residential experiences can make towards pupilôs personal 
and social education. 
 
The Governing Body aims to promote and provide such activities both as a part of a broad 
and balanced curriculum for the pupils of the school and as additional optional activities.  
 
The Governing Body may, from time to time, invite parents to make a voluntary contribution 
towards the cost of day trips.  
 
Charges  
The governing Body reserves the right to make a charge in the following circumstances for 
activities organised by the school:- 

School journeys in school hours. 
Individual instrumental tuition.  

 
A full copy of the charges and remissions policy may be obtained free of charge from the 
school office. 
 
Remissions  
Parents may apply to the Governors for remission of board and lodgings in exceptional 
circumstances. 

 
FREEDOM OF INFORMATION ACT 2000  
 
This guides you to information which we currently publish or which we will publish in the 
future. Information may be available in: - 

School Prospectus                           
Governorôs documents 
Policies relating to the pupils and the curriculum 
School policies and other information related to the school 

 
Parents may request a paper version of any documents covered under this scheme.  A full 
copy of this policy is available free of charge from the school office.  


